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Employment overview

The United States has very strict rules regarding the abilit
foreign nationals to work in the U.S.

Students in valid-& status cannot be employed esbmpus
without obtaining prior written authorization

Working offcampus without the appropriate authorization |
considered illegal employment according to federal
Immigration law and is a potentially deportable offense




| 26 Ada A9YLIX 28YSy

U.S. federal regulations offer the following definition:

"The term employee means an individual who provide:
services or labor for an employer for wages or other
remuneration." 8 CFR 274a.1(f)
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Compensatiomeans something given to you
because you provided a service. It can be a paychec
a bonus payment, a stipend, or it can be meal
vouchers, room and board, or payment of your travel
costs. Any of these would be considered to be
compensation under immigration regulations

A

Simply put, if you receive anything for
providing a service, you are being
compensated
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Volunteerings defined as engaging in an activity that
anyone (U.S. citizen or citizen of another country)
would engage in without expectation of
compensation, monetary or otherwise, for the
service provided

Simply putjtis illeqalti 2 & G2 |
for a paid position




Consequences of Illegal employment

Issue Number 1:

lllegal employment is a deportable offense if it comes to th
attention of the Department of Homeland Security

authorization category can be subject to civil penalties and

|

Issue Number 2:

Employer who hires F1 student for a position that does n

comply with the limitations set by F1 employment
in

some cases, criminal penalties

lllegal Employment

Issue Number 3:

Employers are required to report your earnings to the U.S
Department of the Treasury's Internal Revenue Service, a
you are required to file an income tax return reporting thos

earnings and paying any taxes due on them, even if the
employment was not authorized

Issue Number 4:

If you decide to apply for U.S. permanent residency (Gree
card) or H1B working visa, you are required to submit copies
your past U.S. federal income tax returns as part of the
application. If previous employment is indicated on your tax

returns, the immigration officer can require that you present
proof of work authorization for those jobs j

N
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Conseguences of illegal employment

Do not rely on your employer to determine whether
your job meets the requirements for your
employment authorization.

Remember, compliance with federal immigration
regulations iIsSYOUResponsibility, and the
consequences for neoompliance are punitive



Additional information
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AEmployment overview

AWhat employers should know alag
International students



http://www.sfsu.edu/~oip/f1services/Employment/EmploymentOverview.html
http://www.sfsu.edu/~oip/f1services/Employment/HiringInternationalStudents.html
http://www.sfsu.edu/~oip/f1services/Employment/HiringInternationalStudents.html

Types of employment for F1 students

w Employment by SF State

Oncampus whiKSNI SYLX 28YS8Syild 2y {

premises

em pIOyment w Certain off campus work may qualify

as oncampus Employment

Oﬁ_cam p U js7 |wEconomic Hardship

w Optional Practical Training (OPT)

em p I Oym e nt w Curricular Practical Training (CPT)




Frequently Used Terminology

Adal Ay dl Aymeans todai Violatdzang F1
regulation (Register and complete a ftihe course
load in Spring and Fall, or enroll pérme and have
prior approval for Reduced Course Load)

Aa CdzAfY S /| 2 dzmdaBs td rédistét and
complete at least 12 units (Undergraduate) or 8 units
(Graduate) in each Spring and Fall semester (Summ
IS optional)



Frequently Used Terminology

AaD22R ! O RS Yle@hs 4 GPA ¢TR.Q fgr3 -
Undergraduate students and 3.0 for Graduate
students

AdhyS | OF RSYA O | rehndh diBdntdz
must register and complete a filme course load In
one Spring and one Fall semester (Summer does no
count) before they can apply for etmpus
employment



Frequently Used Terminology

Aa t FCENIIY' S S Y LIXmeanhsremplayrdent for 20
hours or less per week

Aa CdziAfY S S Y Limeahsreshglayraent for
more than 20 hours per week






Oncampus employment

Work off campus which

Other employment on SF qualifies as orCampus

{aF&6dsqQa LI

Employment by SF State

employment
wOn-campus work wWork performed on SF wThe location is
performed for SF State is {O0F G§SQa 3IANRdzy educationally affiliated
usually acceptable campus employment" as with the school
wF1 visa international long as the employer w The educational
students are only eligible provides direct services affiliation is associated
to work in jobs that are to students gAUK {C {0 GS¢
classified as "student wEmployment irSFSU established curriculum or
assistant" positions (not Bookstoreor cafeteria, is related to a graduate
"work study" jobs that both of which provide level research project
are part of US federal direct services to which SF State has
financial aid programs). students, is acceptable contracted to perform

even if the bookstore or
cafeteria is operated by a
private, commercial firm.



On-campus employment

AEligibility Criteria
Must maintain F1 status and be in good academic
standing

ALength of Time Before Applying
Must be in F1 status and register ftifhe

AHours of Work Permitted Per Week

Parttime during academic year and may be-fuihe
during Spring, Summer or semester breaks
ALength of Work Authorization

May work up to the completion of studies or transfer
out date



Oncampus employment

ADocuments

AnOIP referral forrneeds to be signed by OIP before
student can start working on campus.

To request a signature on the OIP referral form:
1 Student must provide OIP with photocopies @0,
passport (bio page only) anéd4 card verifying F1 status.

{f Student must register for futime course loaBEFORE
submitting the form to OIP for signature. Waitlisted
classes do not count.




Oncampus employment

AAdvantages
Can work immediately enampus in the first semester
Does not affect OPT
Does not require USCIS authorization

ADisadvantages
Campus jobs may be hard to obtain
Campus jobs pay less than-oEmpus jobs



Oncampus employment

ATypes of OIP referral forms
There are 2 major types of OIP referral forms:
For regulastudent assistaniositions:

OFFICE OF STUDENT FINANCIAL AID

/#.\| SAN FRANCISCO
\ 8" /| STATE UNIVERSITY

Request the forn =&
fro m th e Offi Ce O OIP REFERRAL FORM
Stu d e nt F i n an C i a TO: Staff, Office of International Programs

FROM: Office of Student Financial Aid

Aid at One Stop o=

Student Name

|

Student ID/SSN

Please verify if student is F-1 or J-1 and if student is eligible to work on campus.

Reason for OSFA referral




Oncampus employment

ATypes of OIP referral forms

There are 2 major types of OIP referral forms:
For regulaAuxiliariespositions: request the form
from your employer

TO: Office of International Programs

FROM:

(Name) (Department/Office)
SUBJECT: International Student/Scholar On-Campus Employment Verification

DATE:

Please verify the on-campus employment eligibility of the following individual:

Name of Student.

(Last/Family Name) First/Given Name)




What should | do with OIP after | find an
on-campus job?

Request atOIP ‘ Request a signaturerr‘ Pick up your OIP

Referral Form on OIP Referral For Referral Form

N N

wFor regular student wSubmit all the following wAN International
assistant positions: documents to OIP: Student Advisor will
Request the form from wF1 document request form review your file and if

WOIP Referral Form you are eligible to work

at One Stop wPhotoconies of vour most on campus, your OIP
wFor AuxiliariesRequest pes oty Referral Form will be
- current 20 (First page sianed and readv for
the_) form from your hiring only), passport (bio page (?u o ik ir 7 y
unit with expiration date), and y P

1-94 business days



http://www.sfsu.edu/~finaid/newassistant.html
http://www.sfsu.edu/~finaid/newassistant.html

How to find an orcampus job?

ACheck Career Center website at
and click ori

AContact the following departments/offices/Services:

; Or

AAsk your friends who may already be working on
campus


http://www.sfsu.edu/~career
http://www.sfsu.edu/~career/gatorjobs/gatorjobs.htm
http://www.dineoncampus.com/sfsu/
http://www.sfsu.edu/~doit/
http://www.sfsu.edu/~doit/
http://www.library.sfsu.edu/
http://sfsubookstore.com/catalog/
http://www.sfsu.edu/~lac/
http://www.sfsu.edu/~housing/
http://www.sfsu.edu/~housing/
http://www.sfsu.edu/~foreign/
http://www.sfsu.edu/~foreign/

Duration of oncampus work authorization

AThe authorization usually covers the entire semester
plus the semester break. A typical-oampus work
authorization for Fall semester would start from the
first day of the Fall and end on the day before Spring

semester starts

End of the on-
Beginning of the campus work
on-campus work authorization (a
authorization day before Spring

(First day of Fall) starts)
<€ >
O @ ®

First day of Fall Last day of Fall First day of Spring




Tips about getting your OIP Referral Form

sighed on time

On-campus work authorization Is granted on a
semesterby-semester basis. You must plan ahead
and get your OIP referral form signB&FORou
start to work each new semester

Keep in mind that the processing time at OIP Is 7
business days

To avoid unnecessary delays, make sure to register
for a fulltime course load (waitlisted classes do not
count) BEFORE submitting your OIP referral form to
OIP




Tips about getting your OIP Referral Form

signed on time

If you are working on thesis/project/oral defense and
are planning to graduate, your esampus work
authorization will end on the day you submit your

0 KSAAAKLINP2SOUK2NIYf RST!
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If you are not going to be enrolled fdiine, you

must obtain an approval for a Reduced Co




Tips about getting your OIP Referral Form

signed on time

If taking classes at another school to fulfill your-full
time enrollment requirements, be sure submit proof
that you have registered in classes at another school



@minder \

ADo not start working before you submit an updatec
and signed OIP Referral Form to Financial Aid or yot
hiring unit¢ or you will not be paid

AhLt WSFSNNIf C2NXY Aa | @I
website. You must obtain this form from the

KFinancial Aid office at One Stop or from your rwg
unit




Off-campus employment




Off-campus employmen

Curricular Practical Training

Economic Hardship : _ N (CPT)
. Optional Practical Training A
If a student shows compellir Employment which is an

evidence of unanticipated (OPT) AYGSaINIt LI

financial need, the student A 12month temporary established curriculum
may be eligible for this type employment authorization including: alternate
of work authorization. The that provides an opportunity  work/study; internship,
USCIS applies these for F1 students to apply cooperative education, or a
standards in a very strict  knowledge acquired from  other type of required
manner, and insists 0N thejr academic program to ¢  internship or practicum
documented proof of severe  \ork experience in their which is offered by
and unexpected economic major field of study sponsoring employers
necessity through cooperative
agreements with the schoo




Economic hardship



Economic hardship

AEligibility Criteria
Must maintain F1 status and be in good academic
standing

Can be difficult to obtain, only if need unforeseen &

urgent and no orcampus work available or

Insufficient, such as:

1 Loss of financial aid or esampus employment without
fault on the part of the student;

1 Substantial fluctuations in the value of currency or in the
exchange rate,



Economic hardship

AEligibility Criteria (continued)
1 Unusually high increases in tuition and/or living
expenses;
1 Other substantial and unexpected expenses



Economic hardship

ALength of Time Before Applying

Must be in F1 status and have completed one
academic year of study in the US. Must enroll ir full
time course load

AHours of Work Permitted Per Week

Parttime during academic year and may be-futie
during Spring, Summer and semester breaks

ALength of Work Authorization

Initially may be issued up to 12 months (renewable) or
until program end date (which ever is shorter). Expires
If you transfer out to a new school



Economic hardship

AAdvantages
Can engage in any kind of work-ompus
Does not negatively affect OPT

ADisadvantages
Difficult to obtain
Need to provide strong supporting documents
$340 application fee is required and no guarantee of
approval
May take USCIS several months to process application
Can no begin employment until you receive EAD
EAD time is used whether or not you actually work



Curricular
Practical Traini
(CPT)




Curricular Practical Training (CPT)

AEligibility Criteria
Must maintain F1 status and be in good academic
standing

Must register for annternship, fieldwork, practicum
cooperative educatioror other course specifically
designed for experiential or practical learning and
listed in the SF State Bulletin as su€iPT will not be
granted forindependent Studwnd Special Study
courses Exceptioninternship is required in the first or
second semester (i.e. Social Work, Counseling,
Nursing). Graduate students only



Curricular Practical Training (CPT)

AEligibility Criteria (Continued)
The units that a student earns for the internship
SELISNASYOS Ydzald 06S dzASR
requirements. Graduate students must be able to use
the internship units on the GAP form
W26 Ydzad 6S RANBOUGf & NBf
minor)
Job offer Is required

Must be enrolled fultime (even if working fuitime
during the Spring or Fall semester)



Curricular Practical Training (CPT)

ALength of Time Before Applying

Must be In F1 status and have completed one
academic year of study in the US

AHours of Work Permitted Per Week

Parttime (20 hours or less) or feiime (More than 20
hours)

ALength of Work Authorization

Maximum length of authorization is the same as the
length of the semester



Curricular Practical Training (CPT)

ADocuments
Completed and signed Curricular Practical Training
Authorization Form (2 pages)
OYLX 28 SNXa f S0dGSNJ
Photocopy of the identification page(s) in your

passport (must include name, current expiration date,
and photo)

Photocopies of the FRONT and BACK of y®dirchrd

Registered fultime in the current semester (including
the internship class) or on an approved RCL



Curricular Practical Training (CPT)

AAdvantages

Does not affect OPT negatively unless student receives
more than 365 days of fulilme CPT

No application fee. CPT is authorized by OIP
Processing time: 7 business days
Can be employed futime or parttime

ADisadvantages

Must pay and register for an internship class

CPT iIs granted on a semesksrsemester basis (even if the
proposed training period is more than one semester long)



Curricular Practical Training (CPT)

ADisadvantages (Continued)
Students have to be enrolled in the internship class Iin
the same semester in which they are employed

Period of authorized employment will begin no earlier
than the first day of instruction and must end no later
than the last day of final exams for the semester



Curricular Practical Training (CPT)
Timeline

Possible period for CPT
authorization

< =
@ @

First day of the semester Last day of the semester



Curricular Practical Training (CPT)

Additional information
i 2 ~_ Tolearn more about CPT.
R 2 8 A\Visit theCPT
' information page on

M hiLtO3 6So0aAhd
<8 / Download & review the

o B Curricular Practical
B0  Troining (CPT) Online
Information and
Application Workshop



http://www.sfsu.edu/~oip/f1services/Employment/CPT.html
http://www.sfsu.edu/~oip/f1services/documents/pdf/Employment/cptonlinewksp.pdf
http://www.sfsu.edu/~oip/f1services/documents/pdf/Employment/cptonlinewksp.pdf
http://www.sfsu.edu/~oip/f1services/documents/pdf/Employment/cptonlinewksp.pdf
http://www.sfsu.edu/~oip/f1services/documents/pdf/Employment/cptonlinewksp.pdf




Types of OPT

wVacation OPT
w0]19]0)[=1tl0]a wWhile Schoeln-Session OPT
wThesis OPT

®00]71]0][=1i(e]3} wPostcompletion OPT (PCPT)



Optional Practical Training (OPT)

AEligibility Criteria
Must be In F1 status and have completed one
academic year of study in the US

Have not completed more than 364 days of-fulie
Curricular Practical Training (CPT)

Have not already utilized an equivalent of 12 months
of OPT work authorization in current degree level

Job offer is not required



Optional Practical Training (OPT)

ALength of Time Before Applying
Must be In F1 status for at least one academic year

AHours of Work Permitted Per Week

Parttime for

| Precompletion OPT: Schewl-Session, Vacation and
Thesis

FulHtime for

i Precompletion OPT: Vacation and Thesis.
PostCompletion OPT (PCPT) must betfolke



Optional Practical Training (OPT)

ALength of Work Authorization
Total of 12 months

Length ofPrecompletion OPTUp to applicant. Pre

Completion OPT must end before program completion
date

Length ofPostcompletion OPT (PCPTYlaximum of

12 months, however the length of PCPT will be

deducted depending on the amount of time used for
PreCompletion OPT



Optional Practical Training (OPT)

ADocuments

Completed and signed

(2 pages)

Completed & Signed Form

Most recent original SF State SEW28 form

Photocopies of pages 1 and 3 of at®0Iform which shows CPT
authorization or OPT recommendation, from any US schools attended.

Photocopies of your previous EAD (if you have one)

Photocopy of the identification page(s) in your passport (must include
name, current expiration date, and photo)

Photocopies of the FRONT and BACK of y&dircard

Two 2" by 2" US Passport Style Photographs. Write your name@hd |
number lightly on the back of each photo


http://www.sfsu.edu/~oip/f1services/documents/pdf/Employment/OPTauthorizationform.pdf
http://www.uscis.gov/files/form/I-765.pdf
http://www.uscis.gov/files/form/I-765.pdf
http://www.uscis.gov/files/form/I-765.pdf

Optional Practical Training (OPT)

AAdvantages for Preompletion OPT
Job offer is not required
[y 3ISHG 220 Ay 2ySQa FASER
Does not require enroliment in an internship class
90 days unemployment limit does not apply

ADisadvantages for Preompletion OPT

Parttime or fulltime employment deducted from 12
months of OPT

May take USCIS several months to process application
Can no begin employment until you receive EAD
EAD time is used whether or not you actually work



Optional Practical Training (OPT)

AAdvantages for Postompletion OPT (PCPT)
Job offer is not required
[y 3ISHG 220 Ay 2ySQa FASER
Does not require enroliment in an internship class



Optional Practical Training (OPT)

ADisadvantages for Postompletion OPT (PCPT)

Accruing over 90 days of unemployment will cause student
to violate F1 status

Failure to obtain EAD and job offer could prevent students
from re-entering US

May take USCIS several months to process application
Can no begin employment until you receive EAD
EAD time is used whether or not you actually work



Timeline for precompletion OPT

Alll Pre=-Complétionmustist
endiamon béfererRrogramam
Complétiondatete

Apply 90 days
before requested work
authorization start

N

T Periadallowed:for Pre’ re-Complétion OPT T

One: acadéemic year PraegrammCompletion
requirementmet Date




Timeline for postcompletion OPT

receivecapps

by the 60 1
Apply up to Y d
90 days ay
before program olp

: stops
completion accepting

date PCPT apps 10
days before

the 60 ™ day

90 days 60 days

PraegrammCompletionDate
&
Firsttpossible! day:to start PCPT

Last possible day
to start PCPT

Employment must end 12
months from start date, or
within 14 months of degree
completion



