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The Community Connections Database allows you to create and post new volunteer projects or
placement opportunities. Projects are matched by ICCE Staff to SF State community service learning
classes. Students from each course can then view the projects associated with their particular class
and are expected to contact you for an interview.
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STEP 2:

Login as Community
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Sign up and Create
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already have a CCDB
profile.
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Create Account 2™
screen

Click Next >>>

Sign up and Create
Account STEP 3:

STEP 3:

You will not be able to
register in our
database unless your
organization meets
requirements.

Click each radial
button to answer those
three questions (la-c),
then click Next >>> to
continue.

Community Based Organizations

The fallowing enline registration process is divided info three sections:

1. Partnarship Requrements and Responsibilities
2. Your Agency's Profile and
3, “Project Information

Once you have created your organizations’ profile and "described the kind of volunteer projects you'd like students to
work on, your organization will be approved for listing in the CCDB and SF State students will be able to look at your
volunteer opportunities. If you have any questions, concemns, or difficulties with this process, please contact our office at

lcoaisfsu.edu
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Create Your
Agency’s Profile.

Please complete each
field. Note that fields
that have a red
asterisk * next to
them must be
completed.

Create your
username and
password.
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2. Agency Profile

Guidelines: If your agency has multiple sites for its projects, please include central office information only. All

. You will have the opportunity to list site locations where students will be working after your agency
has been approved.

Section A: Agency Contact Information

Agency Name: *

Contact Name (First, Last): *

Paosition:

Address: *

City / State / Zip: *

Phone:

Fax:

Email: *

Web Site:

What is your preferred ®Emal O phone O Mail FAX
method of communication? *

Section B: Login Information

Desired Username: *

Password: *
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Describe your
agency’s mission
and purpose by
typing in the text
box.

Select which
populations your
organization serves
from the pull-down ¥
menu.

Bection & Ao your Agency
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and spovoved. Propaects must be able 10 be completad cunng ond semes|es, CSL sludents usualy compsle an average
of 40 hours work per sermester. Fall semester runs from Septesmber-December; and spring semester goes from
Februar-May.
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Once you have
completed all fields,
click on Confirm &
Continue >>>
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You will be sent an
email with your
username and
password in it. The
email says,

“Thank you for
registering your
organization! A
member of our staff
has been naotified of
your registration and
will review your
application.”

MESTITUTE FOR

Thank you for registering with SF State's Community Connections database (CCDB)! A member of our staff has been
noftified of your registration, will review your application, and will contact your agency if there are questions and to
arrange a site visit. Please Note: Your projects will NOT be matched to CSL classes until your Agency is approved as a
Community Service Learning Site.

In the interim, we invite you to log into your Control Panel and set up any additional projects.
The process |s simple:

1. G0 1o hephwww sfsy . edu/=icon!

2. Enier your login infarmation:
Usemame: [Lisermarms]
Password: [Pissword]

3, Click on “Projects” and start enfering your project information

Piease print a copy of this page and save it as it contains the usemame and password you will use to login to the
database. You will receive an email soon that will contain instructions about how to use the database.

If you have any questions, our stafl will be more than happy to help you out.

Thank you again for registering!

Institute for Civic and Community Engagement
hitp: w55, edul~iccal

Email : iccef@sfsu.eduy

Please contact us at (415) 338-6419 if you have questions, or e-mail icce@sfsu.edu
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