2011/12 Financial Status Report

General Instructions


As part of the University’s annual financial review process, each cabinet/department is required to submit a mid-year status report of its General Operating Fund (General Fund) budget, as of December 31st of each year.  In addition, a mid-year status report of fee-based revenue funds is also required which include: Athletics, University Property Management, Parking & Transportation, Student Health Services, Campus Recreation, and College of Extended Learning.  
Forms

Attachment A is the format for the General Operating Fund.

Attachment B is the format for Revenue-based funds, which includes




Athletics, University Property Management, Parking & Transportation, 




Student Health Services, College of Extended Learning, and 
Campus Recreation.

The forms are available online at:  http://www.sfsu.edu/~budget/forms.html.  
Financial Reports

Financial reports are available and can be produced from the campus financial reporting system (BI = Business Intelligence).

I.
General Operating Fund (General Fund)
1. Attachment A – use to provide summary for the General Operating Fund.

Financial Status Report Worksheet Instructions 


Column A – Description of budget categories:

The categories are: salaries/wages, operating expenses, and equipment.



Column B – Current Budget as of 12/31/11:



This is the revised budget available as of December 31, 2011, as shown on


 the financial system reports (BI = Business Intelligence).



Column C – Actual Revenues/Expenditures as of 12/31/11 (Year to Date):

These are expenditures/revenues (i.e. abatements/reimbursements) through December 31, 2011.  As shown on the financial system reports.  This column should not include encumbrances.  Encumbrances should be included in Column D.



Column D – Projected Revenues/Expenditures from 1/1/12 through 6/30/12:

This column should include projected revenues/expenditures 

(i.e. abatements/reimbursements) encumbrances from January 1, 2012 through June 30, 2012.


Column E – Total Expenditures



This column is the total of Columns C and D (C + D).



Column F – Projected Balance as of 6/30/12:

This column indicates the budget balance available as of June 30, 2012.  It should be Column B less Column E (B – E).
2.
Benefits are excluded.
3.
Special initiatives should be listed on a separate line.  These would include Deferred Maintenance, Classroom Renovation, Hazardous Waste, Physical Exams, Risk Pool, Plant Expansion & Modification, Financial Aid Grants, Instructional Equipment, Information Technology, Library Materials/Acquisitions, Utilities, and Energy Bonds.  Also, one-time funding initiatives should be listed on separate lines (e.g., one-time funding for a construction project).

II.
Revenue-Based Funds (Non-General Operating Fund) 
1. Attachment B – use to provide summary for Revenue-Based Funds.

Financial Status Report Worksheet instructions


Column A - Description of budget categories:

The Revenue Source categories are: Revenue from Fees and Other.

The Expenditure categories are: Salaries, Benefits, Operating Exp., and Equipment.

Column B - Budget Plan as of 12/31/11. 

Column C - Actual Revenues/Expenditures as of 12/31/11
Do not include open commitments/encumbrances.  Any adjustments to actual expenditures/open commitments/encumbrances should be included in 



Column D.



Column D - Projected Revenues/Expenditures from 1/1/12 through 6/30/12:

This column should include projected revenues/expenditures

 (i.e abatements/reimbursements) and encumbrances, from January 1, 2012 through June 30, 2012.

Column E - This column is the Total Revenues/Expenditures (C + D).

Sub-total - This row is the sum of the columns. 
NET – This row is the difference (if any) between revenues and expenditures.

2. Benefits are included.  The percentage rate of benefits used to project costs should be noted.

Special Instructions:

All:  Each cabinet should prepare a cabinet level summary for the General Fund and other funds accordingly.   

Academic Affairs:  A separate item should be included in your report for Graduate Fellowship Grants.  Please submit detailed backup sheets showing amounts by Dept. ID for all areas shown as a summary (except the Colleges).

Administration and Finance: A separate Utilities expenditure spreadsheet should be submitted which shows the Budget for each type of utility, and also the actual expenditures and Projected Expenditures by month for each utility line item.  A separate line should be shown for Tiburon expenditures.
Student Affairs: For Athletics (General Operating Fund), please add a separate line on Attachment A for Benefits.  Do not include these amounts in Salaries or Operating Expenses.  
